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AQAS e.V. 

Agency for Quality Assurance through the  
Accreditation of Study Programmes 

Hohenstaufenring 30-32 | 50674 Köln 
info@aqas.de | www.aqas.de 

 _______________________________________________________________________________________________________________________   

 

Guidelines for preparing an application for accreditation 

Preface 

These guidelines are intended for higher education institutions applying for accreditation of one or 

more study programmes for the first time or as reaccreditation. It is to provide orientation with re-

gard to the structuring and contents of the accreditation application. The guidelines are based on the 

Criteria of the German Accreditation Council for the Accreditation of Study Programmes (version 

23.02.2012), the compliance with which must be assessed in the accreditation process. In these 

guidelines, you will find references to the individual criteria for each question. 

We ask you to 

 not view the guidelines as a questionnaire but to prepare a continuous text for each chapter 

(“Qualification objectives and profile of the study programme”, “Curriculum”, “Employability”, 

“Feasibility”, “Personnel and material resources”, “Quality assurance”), 

 present special characteristics of a study programme not addressed in the guidelines in a suitable 

place in the application, 

 disregard questions in the guidelines pertaining to specific cases (e.g. only to Master’s study pro-

grammes) that do not apply to your case, 

 describe all aspects applying generally to several study programmes only once; only differentiate 

between varying aspects when documenting several study programmes in an application, 

 avoid repetitions in the accreditation application and, if necessary, to use references, 

 please contact the head office of AQAS in the case of questions or uncertainty so as to avoid un-

necessary work owing to misunderstandings. 

The guidelines may be used for both first-time accreditation procedures and reaccreditation proce-

dures as the criteria of the German Accreditation Council are essentially identical in both cases. 

However, the focus of the procedure lies more on the conception for first-time accreditation and 

more on the implementation, observation and further development of a study programme by the 

higher education institution in the case of reaccreditation. Questions relevant to first-time accredita-

tion are marked with an “F” in the following, questions relevant for reaccreditation with an “R”.  
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The required documents are: 

a) the Accreditation Application (including Data Annex) 

The Accreditation Application serves to present the main characteristics of the study programme to 

be accredited and, if applicable, to present changes undertaken since the previous accreditation.  

The Data Annex is primarily relevant for reaccreditation and serves the documentation of the most 

important quantitative and qualitative data for carrying out the study programme. As this data is not 

self-explanatory, we ask you to provide explanations and interpretations of the collected data and 

findings at various points. If the study programme has already commenced in the case of first-time 

accreditation, we ask to you to enclose data that is available (e.g. number of students), provided this 

data is significant at the time of the application. 

The addressee of the application is first the head office of AQAS, which checks the completeness of 

the application, and the Accreditation Commission of AQAS, which opens the accreditation proce-

dure. The actual addressees of the application are, however, the panel of experts which undertakes 

the evaluation of the study programme. For them, transparency and comprehensibility of the appli-

cation are important aspects. 

The Accreditation Application should be comprehensible on its own. The addressees must be able to 

recognise the structure of the study programme with its essential structural elements and possible 

unique characteristics, as well as further developments undertaken since the last accreditation, 

based on the application and without the need to refer to detailed regulations (e.g. the examination 

regulation). 

 

b) the Module Handbook 

The Module Handbook is primarily intended for students and presents the structuring elements of 

the curriculum (modules) with their contents and, above all, with the learning outcomes strived for in 

the modules and the skills to be acquired. In addition it describes formal aspects e.g. the scope of the 

modules, the ratio of compulsory attendance and self-study phases, or the types of examinations. In 

accordance with ECTS agreements, the Module Handbook must normally be made available to stu-

dents as a handout or on the Internet. In the case of reaccreditation procedures, the Module Hand-

book must reflect the current status.  

 

c) the Examination and Study Regulation 

The Examination and Study Regulation serves the assessment of whether the structure of the study 

programme presented in the application is also reflected in the currently legally valid documents.   

AQAS does not legally assess the regulations; this is the responsibility of the higher education institu-

tion. Should your federal state not require a separate study regulation then an examination regula-

tion is naturally sufficient for the accreditation procedure. 
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d) the Diploma Supplement 

The Diploma Supplement makes the structure of the study programme, the individual design of the 

studies and the acquired skills of the graduates with regard to third parties (sending and receiving 

higher education institutions in exchange programmes, employers) transparent. 

 

Scope 

Based on experience to date, AQAS assumes that the application for a study programme does not 

need to exceed 30 pages of text (excluding the Data Annex, Module Handbook and other enclo-

sures). If several study programmes are to be accredited in one procedure then the scope may be 

larger. In these cases, care should be taken that aspects applying to several study programmes are 

only documented once.  

 

 

 

 

 

Technical instructions for the application 

For easier handling of applications, the following procedures have proven to be successful and we 

ask the applicant to observe them: 

 For the opening of your accreditation procedure, please first send us a printed copy of 

the application as well as an electronic version (e-mail or CD). 

 We do not require the final version of your application (the version we will forward to the 

panel of experts) until the accreditation procedure has been opened; we then require it in 

electronic form along with normally six printed copies.  

 If possible, the application should have a spiral binding.  

 The application (including all enclosures e.g. Examination Regulations, Diploma Supple-

ment, etc.) and the Module Handbook should be bound separately. 

 

Please do not send us any binders! 
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Specific remarks for joint programmes: 

In contrast to “international study programmes” that are completed at a German higher education 

institution but are internationally oriented (e.g. using the English language, international content or 

teachers), joint programmes, as an ideal model, are international study programmes jointly offered 

by partner institutions from various countries as a consortium with joint content and structures, and 

with the aim, among other things, of promoting the mobility of students. Students in such study pro-

grammes normally complete one or several semesters at the participating partner universities. A 

relatively loose cooperation between a German and a foreign university would therefore not suffi-

ciently qualify as a “joint programme”. Not an additive study offer is expected, but a “culture of joint-

ness”. Although there is no definitive differentiation between various types of joint programmes in 

Europe, the “European University Association” (EUA) makes the following distinctions in its publica-

tions:  

 “Joint Degree” study programmes are characterised by an awarding of one joint degree by the participating 

universities. There is only one diploma.  

 With “Double Degree” study programmes, the participating universities each award their respective national 

degrees. Each university awards a diploma.  

According to the European EUA, typical characteristics of joint study programmes are e.g.:  

 the study programmes are jointly developed or approved by several institutions, 

 the students complete parts of the programme at several institutions (not necessarily at all),  

 the students’ stay at the various institutions constitutes a substantial part of the study programme, 

 the periods of study and curriculum/examinations at the participating institutions are automatically recog-

nised. 

According to the provisions of the Accreditation Council, the agency – and thereby the panel of ex-

perts – is obliged to assess whether the “Common Structural Guidelines of the Länder” issued by the 

Standing Conference of the Ministers of Education and Cultural Affairs of the Länder as well as the 

resolved rules for programme accreditation issued by the Accreditation Council1 are being complied 

with throughout the entire study programme. This means that the study programmes of the foreign 

higher education institutions must also fundamentally comply with these German provisions. If this is 

not the case, the Accreditation Council may grant the agency in question permission to not apply the 

specific provision in the accreditation procedure. 

The panel of experts evaluate the study programme in its entirety, including the learning outcomes 

being strived for, independently of individual courses of study. With regard to the accreditation deci-

sion, it should be noted that the legal consequences only take effect in the country in which the ac-

creditation organisation has its domicile, also when a joint programme must be evaluated in its en-

tirety.  

 

                                                           
1 Rules for the Accreditation of Study Programmes and for System Accreditation, Accreditation Council resolution of 08.12.20091 version 10.12.2010 
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 (F/R) Cover sheet for accreditation application 

Please add a cover sheet to your accreditation application based on the following sample: 

 

Higher education institution  

Subject areas/Faculties  

Dean  

Disciplinary contact partner (name, address, 

telephone, fax, e-mail) 

 

Title of the study programme:  

Disciplinary assignment (   ) Natural Sciences, Mathematics 

(   ) Engineering, Informatics 

(   ) Medicine, Nursing and Health Sciences 

(   ) Linguistics and Cultural Studies 

(   ) Social Sciences, Law and Economics 

(   ) Art, Music, Design, Architecture 

(   ) Teaching 

Standard period of study in semesters  

 Degree  

Type of study programme (   ) first-degree                         

(   ) consecutive         

(   ) advanced    

When was the study programme started?   

Type of study (   ) full-time 

(   ) extra-occupational 

(   ) part-time 

(   ) distance learning course 

(   ) dual study programme 

(   ) joint programme 

(   ) other: ... 
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(F/R) Confirmation of the Vice Chancellor’s Office/Office of the President: 

The Vice-Chancellor/President hereby confirms that a capacity assessment has been undertaken for 

the study programme/study programmes in question and the teaching capacity has been deemed 

sufficient for the duration of the accreditation (normally five years for first-time accreditations or 

seven years for reaccreditations). The information provided in the application on personnel and ma-

terial resources represents the facts at the time of the application. Furthermore, it is confirmed that 

the Examination Regulation has been legally assessed.   

Place, Date     Signature of Vice-Chancellor or President 

 

 

I.  Embedding of the study programme in the higher education institution 

 (F/R) Please provide a brief overview of the structure of the higher education institution (profile 

of the higher education institution, teaching- and research emphases, faculties/disciplines, num-

ber and distribution of the students etc.). 

 (F/R) In which faculty in the higher education institution is the study programme placed? What 

characterises the faculties and the respective teaching- and research profile? 

 

II.  The study programme 

Framework data for the study programme 

(F/R) Title of study programme  xyz 

(F/R) Degree(s) e.g. Master of Science (M.Sc.) 

(R) Date of last accreditation DD.MM.YY 

(R) Accredited until DD.MM.YY 

(R) Agency that carried out last accreditation 
procedure 

AQAS/ASIIN/ZEVA/ACQUIN etc. 

(R) Result of last accreditation  Accreditation with/without conditions 

(R) Time limitation for fulfilment of conditions  DD.MM.YY 

(R) Date of fulfilment of conditions (confirmation 
of the agency) 

DD.MM.YY 

(F/R) Start of study operations  

(R) Number of graduates and graduating classes 
to date 

 

(F/R) Planned admittance number and admit-
tance cycle for the study programme 
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(R) If applicable, list the conditions and recommendations from the last accreditation: 

Conditions: 

 

Recommendations: 

 

1. Profile and objectives of the study programme 

Study programme objectives 

 (F/R) What qualification objectives of subject-related and cross-subject nature are pursued with 

the study programme? (Criterion  2.1) 

 (JP) What qualification objectives are pursued that specifically derive from the international ori-

entation? 

 (F/R) Bachelor’s and Master’s study programmes are to enable students to become contributing 

members of civil society and to contribute to the development of their personalities. In what 

manner are these objectives considered in this study programme? (Criterion 2.1) 

 (R) To what extent have the subject-related and cross-subject qualification objectives proven to 

be sensible? Is the assessment supported by results from the quality assurance process (e.g. 

through graduate destination surveys, evaluations etc.)? Have changes been made in this regard?  

 (F/R) For Master’s study programmes: Is the study programme consecutive or advanced (further 

education)?  

 (F/R) For Master’s study programmes: Is the study programme assigned to a profile type (more 

practice-oriented/more research-oriented)?2 If yes: Please state the reasons for the assignment 

of the Master’s study programme using the descriptors stipulated in the resolution of the Accred-

itation Council of April 2004. (Criterion 2.2) 

 (F/R, JP) Degree: What academic degree is awarded to the graduates? Please state reasons for 

the provided graduate degree. (Criterion 2.2) 

 (JP) What agreements have been made for recognition of study credits or of the academic de-

gree awarded by the partner institution? 

 

                                                           
2  Based on the current directives of the KMK, the assignment is facultative. 
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Admittance to the study programme 

 (F/R) What formal prerequisites for admittance apply for the study programme? What further 

prerequisites specific to the study programme (e.g. language knowledge, professional experi-

ence, artistic ability) apply? (Criterion 2.3) 

 (F/R) If there is a selection procedure for the study programme: How is this structured? (Criterion 

2.3) 

 (F/R) How is the recognition procedure for knowledge and skills gained outside of the university 

regulated? (Criterion 2.3) 

 (F/R) Are there measures that allow students to compensate for possible deficits with regard to 

the expected admittance qualifications (e.g. bridge courses)? (Criterion 2.4) 

 (R) Give a brief overview of the composition of the student body of the study programme based 

on the statistical data documented in the annex. 

 (R/JP) How high is the number of students who change study location to be? Has this rate been 

achieved in the past 3 years? 

 (R) To what extent have the prerequisites for admittance to the study programme proven to 

support the objectives? On average, how many applicants were there for one study place? (Crite-

rion 2.4) 

 

Gender equality and equal opportunity 

 (F/R) Does the higher education institution have a gender equality policy? How is this policy ap-

plied with regard to the study programme? (Criterion 2.11) 

 (F/R) Does the higher education institution have policies for supporting equal opportunity for 

students in special life situations (e.g. students with children), for students with disabilities or for 

students with specific social backgrounds? How are these policies applied with regard to the 

study programme? (Criterion 2.11) 

 

2. Quality of the curriculum 

Contents and quality level 

 (F/R) Describe the curricular structure of the study programme, the main curricular elements 

and their function. Clarify in what manner subject knowledge and cross-subject knowledge, as 

well as subject-related, methodological and generic skills are taught (learning outcomes). (Crite-

rion 2.3) 

 (F/R) Based on the European Qualification Framework please specify to what degree the curricu-

lum 

broadens or deepens the students’ existing knowledge, 

teaches instrumental, systemic and communicative skills. 
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 (F/R/JP) Please present an ideal-typical plan for the course of study in graphic form. The presen-

tation should clearly show the placement and scope of the modules (in credits) in the course of 

study. Which modules are offered at which of the participating higher education institutions? If 

applicable, please then discuss which study programme elements are flexible with regard to 

time. 

 (F/R) What principles formed the basis for the design of the modules? (Criterion 2.2/2.3) 

 (F/R) Which parts of the curriculum are compulsory elements and which are elective? (Criteri-

on 2.2/2.3) 

 (F/R) Which parts of the curriculum are only offered in the study programme to be accredited 

and which are also offered in other study programmes? (Criterion 2.7) 

 (JP) What offers are there for acquiring or further developing language skills in the respective 

foreign language? 

 (R) Since the last accreditation, have changes been made to the structure, didactic concept 

and/or content of the curriculum? Please discuss these. 

 

Module descriptions 

 (F/R/JP) How is the Module Handbook regularly updated? In what form is the current Module 

Handbook available to the students? (Criterion 2.8) How are the modules coordinated among the 

participating institutions? 

 

Mobility windows 

 (F/R) If a mobility window is provided for: How and where is this integrated in the curriculum? 

(Criterion 2.3) 
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3. Career orientation 

Qualification for professional employment  

 (F/R) In what manner does the study programme consider the qualification of students for pro-

fessional employment? In this context, please also state potential career fields in the respective 

countries (Criterion 2.1) 

 (F/R) What measures and curricular elements support the career orientation of the study pro-

gramme (e.g. traineeships, exchange with practical representatives, use of visiting lecturers)? 

(Criterion 2.1) 

 

4. Academic feasibility of the study programme 

Study organisation 

 (F/R/JP) How are responsibilities tied to the study programme distributed at the respective high-

er education institution and among the participating institutions? (Is there e.g. a dean of studies, 

study programme director, module director etc.?) (Criterion 2.3) 

 (F/R) How are the different course offers coordinated with regard to content and organisation 

(e.g. completeness, no overlapping)? Which institutions or committees are responsible for this? 

(Criterion 2.4) 

 (F/R/JP) What kinds of structures support the exchange of students (e.g. specific consultation 

offers, language courses, learning agreements)? 

 

Information, consultation and guidance 

 (F/R) Are orientation- and introductory events offered for the study programme? (Criterion 2.4) 

 (F/R) How are the students informed of the study programme? What kinds of cross-subject and 

subject-specific consultation and guidance offers are provided for? (Criterion 2.4) 

 (JP) Are there special consultation and guidance offers for incoming students at the participating 

higher education institutions?  

 (F/R) Are there special consultation offers for students with disabilities or students in special life 

situations? (Criterion 2.4) 

 

Modularisation and awarding of credits 

 (F/R) What teaching- and learning modes does the study programme provide for? (Criterion 2.3) 

 (F) On what basis is the workload or assignment of credits in the module descriptions assessed or 

estimated? (Criterion 2.4) 

 (JP) How is the workload and awarding of credits coordinated among the participating higher 

education institutions? 
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 (R) In the accreditation period, what measures were taken to assess the set student workload? 

What were the central findings? What changes were undertaken due to these findings? (Criterion 

2.4/2.9) 

 (F/R) If the study programme includes practical elements: Are credits awarded for these? On 

what basis (examination) are these credits awarded? (Criterion 2.3) 

 (F/R) What rules are given for recognition of credits earned at other higher education institutions 

and outside of the higher education institution? Where are they bindingly documented? (Criteri-

on 2.3) 

 

Examinations and examination organisation 

 (F/R) Is each module examined with a module examination? With regard to the skills and 

knowledge to be acquired in the modules, on what considerations is the selection of examination 

types based? (Criterion 2.5) 

 (F/R) Is it ensured that every student will be familiarised with an appropriate spectrum of exami-

nation types over the course of the studies? (Criterion 2.5)  

 (R) Have there been changes to the examination concept of the study programme since the last 

accreditation? (Criterion 2.5) 

 (F/R/JP) What responsibilities and structures are there with regard to the organisation of the 

exams? How are the exams organised time-wise? When and how are examination dates an-

nounced? In what rotation are repeat examinations offered? (Criterion 2.4) What possibilities are 

there for students to repeat exams when they have changed their place of study? 

 (JP) How are the examination standards and criteria coordinated among the participating higher 

education institutions? 

 (F/R) Does the examination organisation give disabled students the possibility to compensate 

disadvantages? Where is this bindingly documented? (Criterion 2.3/2.5) 

 (F/R) Has the examination regulation been legally assessed in its current form? Has the regula-

tion been published? (Criterion 2.5) 

 (F/R) Where can the course of study, examination requirements and regulations pertaining to 

compensation of disadvantage be publicly viewed? (Criterion 2.8) 

 

Statistical data 

 (R) Has the study programme proved to be feasible in the past? Please discuss this based on the 

central findings in the statistical data from the annex of application (e.g. share of students in the 

standard period of study, continuation rate, non-continuation rate, workload evaluation etc.). 

(Criterion 2.9) 

 (R) Have there been findings regarding the number of failed module examinations in the study 

programme? Are there modules in which the percentage is especially high? (Criterion 2.9) 
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 (R) With what grades were the past three graduate classes of the study programme able to com-

plete their studies? How do you assess the results also with regard to the distribution in the 

grade scale?  

  

5. Personnel and material resources 

Personnel 

 (F/R) What human resources are available at both higher education institutions to ensure in-

struction and assistance of the students in the study programme? (Criterion 2.7) 

Please list the positions according to the following sample: 

Position Denomination Chair Study pro-

gramme in-

structional 

areas 

Expiring on Teaching hours for 

the study pro-

gramme to be 

accredited 

Further served 

study programmes 

C4 Ancient History Prof. Dr. .... The History of 

Rome, Numis-

matics 

XX.XX.20XX 4 SWH Teacher Training 

Programme History 

Master Ancient 

Culture 

...       

 

 (F/R) Are the provided professorships and academic lecturers positions occupied, advertised, in 

the middle of appointment proceedings or will they soon be discontinued? If positions expire in 

the next five to seven years: is a new filling of the position intended? (Criterion 2.7) 

 (F/R) To what extent are the teaching hours in the table above and assigned to the study pro-

gramme to be accredited used in a polyvalent manner for other study programmes? (Criteri-

on 2.7) 

 (F/R) Furthermore, to what extent are teaching hours not included in the table above imported 

from other subjects or disciplines/faculties to the study programme to be accredited? Which 

teaching hours are these? It is ensured that these teaching hours will be available on long term 

(in this case, please also see the declaration of the vice-chancellor/president of the higher educa-

tion institution)? (Criterion 2.7) 

 (F/R) For full-time instructors, please state the most important research projects and publica-

tions and/or the most important and pertinent activities outside of the higher education institu-

tion, collaboration with partners outside of the higher education institution and projects in appli-

cation research in the last five years. (Criterion 2.7) 

 (F/R) If a significant part of the instruction is covered by lectureships (e.g. experts from the la-

bour market) please list regular lecturers according to the following sample. (Criterion 2.7) 
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 Lecturers in the study programme (only for lecturers employed on long term) 

Name Academic  back-

ground 

Current profes-

sional career 

Teaching 

areas 

No. of 

teaching 

hours 

Further qualifications 

Dr. Klaus Müller Study of Business 

Administration 

RWTH Aachen, 

Degree: MBA 

(1993) 

Doctorate RWTH 

Aachen (1998) 

Tax consultant, 

Law firm Müller 

& Partner, Co-

logne 

Business 

Taxation 

2 SWH Member of the Ger-

man Tax Law Society  

...      

 

 

 (F/R) Is there a policy for personnel development and qualification? (Criterion 2.7) 

 

Material resources 

 (F/R) What material resources (rooms, library, computer workplaces, laboratories etc.) are avail-

able for carrying out the study programme? (Criterion 2.7) 

 (JP) How high are the tuition fees at the respective higher education institutions? Are there spe-

cial arrangements regarding fees for students of the joint programme? 

 (JP) Have arrangements been made for continuation of the study programme in the case that 

one of the partner higher education institutions should discontinue? 

 

6. Quality assurance 

 (F/R) Please describe the quality assurance system relevant for the study programme. At what 

level or levels (higher education institutions, subject areas/faculties) is quality assurance for 

teaching and studies placed? How are the responsibilities distributed? (Criterion 2.9) 

 (JP) How are quality assurance measures coordinated among the participating higher education 

institutions? 

 (F/JP) What measures are provided for evaluating the study programme? How is it ensured that 

the results are considered in the further development of the study programme? (Criterion 2.9) 

How should measures for further development be coordinated among the participating higher 

education institutions? 

 (R) What measures have been carried out for evaluating the study programme? How were the 

results considered in the further development of the study programme? (Criterion 2.9) 
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 (R) To what extent have the recommendations from the last accreditation of the study pro-

gramme been discussed and implemented or not implemented with regard to the further devel-

opment of the study programme? (Criterion 2.9) 

 (F) In what manner will the further career development of graduates of the study programme be 

followed? To what extent are experiences in this context to be considered for the further devel-

opment of the study programme? (Criterion 2.9) 

 (R) In what manner has the further career development of graduates of the study programme 

been followed? To what degree have experiences in this context been considered for further de-

velopment of the study programme? (Criterion 2.9) 

 

III. (R) Annex 

 Please enclose the cooperation agreement(s) with the foreign higher education institution(s). 

Data on students (at the study programme level)3  

 Please document the development of the student numbers for the study programme to be ac-

credited. The number of beginning students should be continuously entered over the accredita-

tion period so that the development of the numbers is comprehensible. The continuation or 

drop-out rate should also be viewable. Please additionally note the share of female and foreign 

students.4 

 Please document the number of students to date including information on study duration. 

 If possible – please document how many students completed a stay in a foreign country, stating 

the type of stay (traineeship/study) and the target countries of stays abroad.  

 

Workload assessments 

 Please document the results of workload assessments based on the corresponding documents 

(e.g. evaluation reports, meeting minutes, evaluations of learner diaries or similar). 

 

Examination results 

 Please document the final grades of all graduates who have completed the study programme 

since the last accreditation.  

 Please provide a list of the last 50 completed thesis papers stating the subject and grade. If there 

are fewer than 50 theses, please submit a list of all completed papers to date. From this list, 

some papers will be randomly chosen that are to be presented for reviewing during the on-site 

visit. 

 

 

                                                           
3 For cluster accreditations, data is to be documented for each study programme. 
4 This data is normally collected as a standard by the HEI administration and can be submitted in the present form.  
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Graduate surveys/Graduate destination analyses 

 If structured graduate surveys have been carried out, please enclose a summary of the results. 

 

Notification/Report for the past accreditation and, if applicable, fulfilment of conditions 

 Please enclose a copy of the report and the certificate for the previous accreditation. 

 Please enclose a copy of the confirmation of the fulfilment of conditions. 

 

The Module Handbook 

The Module Handbook is a compilation of all descriptions of the modules offered as part of a study 

programme. The “Handbook” briefly presents the individual modules and describes the individual 

courses in accordance with the provisions of the Standing Conference of the Ministers of Education 

and Cultural Affairs of the Länder (KMK). You will find a sample for a module description on the next 

page; examples of module descriptions follow this. 

Please describe each module with regard to  

 the learning outcomes, i.e. the skills that the students are to acquire, 

 the content taught, 

 the types of instruction in the courses/modules, 

 the planned group size, 

 the anticipated workload of the students in hours (workload) for the courses,  

 the number of credit points for the module, 

 the types of examinations, of grades for the courses/module, 

 the significance of the module grade for the final grade, 

 the requirements for the awarding of credit points, 

 the requirements for participation in the module 

 the duration of the modules (number of semesters), 

 the frequency of the module offer, 

 the use and usability of the module/individual courses in other study programmes, as well as 

 the classification as compulsory module, compulsory-elective module or elective module. 

Please also respectively state the names of the instructors who normally carry out the courses or 

who are responsible for the contents. 
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Sample module description5  

Title of module 

Module no. Workload 
X h 

Credits 
X 

Study semester 
X. Sem 

Frequency of 
offer each se-
mester 
 

Duration 

Course 
a) C 1 
b) C 2 

Contact 
X SWH / xh 

Self-study Planned group size 

Learning outcomes skills 

Contents 

Types of instruction 
e.g. seminars, lectures, project work, group work, simulation games, etc. 

Prerequisites for attending 
Formal: Exam in module xy must have been passed, ... 
Content-related: Module ab should have been completed, ... 

Type(s) of examination 
 

Requirements for the awarding of credit points 
Passed module exam and successful oral report / research paper / presentation in course xy 
 

Use of the module (in other study programmes) 
Integrated study programme x , integrated study programme y, combined study programme com-
plementary subject z 
 

Significance of the grade for the final grade 
 

Module administrator and full-time instructors 
 

Other information 
 

 

 

                                                           
5 You can also find this sample at www.aqas.de in the section “Downloads”. 


